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THE COST OF GOODS REPORT 

DESCRIPTION 
 

The Cost of Goods Report is a summary report for all facets of management. Operational management 

uses the report for monitoring GPs and Stock Discrepancies. The Accountant uses the report to obtain sales, 

stock on hand, purchase and transfer values for each location of sale. The Company Directors will use the 

Cost of Goods Report as a guide to the profitability of each section of their business, and as an overall 

guide 

 

GETTING THIS REPORT 
 

The Cost of Goods Report can be found in two ways: 

 

1. Sysnet Toolbar > Stock Menu > Reports > Stock  > Cost of Goods  

2. Sysnet Toolbar > Reports Menu > Stock  Icon > Stock > Cost of Goods 

 

FILTERING THE REPORT: 
 

The Cost of Goods Report can be filtered in a number of different ways: 

 

1. Date Based or Period  Based - Using a selected date range or period based using reporting for each 

period of trade 

 

2. Additional filtering by Location, Stock Group, Supplier, Supplier Type or Range 

 

3. Individual Stock Lines – Select <YES> and the report will print showing individual products.  Select 

<NO> to print the report showing each group total only. 
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4. GP% instead of COG % - selecting this option will display the Gross Profit Percentage for each item or 

group in the report.  Selecting <NO> will display the Cost of Goods Percentage for each item or 

group in the report:  

 

5. Group by – change how the report is grouped: 

 Stock Group – prints showing each stock group by total or individual item 

 Supplier – prints showing each Supplier by total or individual item 

 Manufacturer – prints showing each Manufacturer by total or individual item 

 

6. Category – categories can be created in the Stock Menu and linked to the appropriate Stock 

Groups.  This allows for more defined reporting to suit the needs of the venue.  Use this option to print 

or group by Categories if you have used them in your database.  

 

7. Show Group Totals - select this option to show the total of each group selected. Unselected, the 

report will produce a total at the end of the report only 

 

HINTS ON READING THE REPORT 
 

 OPENING VALUE =  Closing value from previous period 

 

 TRANSFERRED = the transfer value in or out of the location for the selected period or date range 

 

 PURCHASED =  the value of stock purchases or stock credits for the selected period or date range 

 

 CLOSING VALUE = total value of stock on hand after stocktake adjustments (lost or found), wastage 

and sales at the end of the selected period or date range 

 

 CLOSING % MIX = the closing value percentage of the item or stock group compared to the total 

value of the report.  If the report is filtered by category it is the percentage mix of the item or group 

within the category 

 

 ACTUAL COST OF SALES = Opening Value $ + Transferred $ + Purchased $ - Closing Value $  

 

 SALES = the total sales value ex taxes for the period or date range under review   

 

 

 SALES % MIX = the percentage mix of sales $ for the item or stock group compared to the total sales 

in the report.  If the report is filtered by category it is the percentage mix of the item or group within 

the category 

 

 DISCREPANCY LOST/FOUND = the total $ value of stock losses/adjustments recorded through 

Stocktake or Manual Discrepancies in the Stock Menu 

 

 WASTAGE = the total $ value of wastage recorded through the POS terminals or the Discrepancies 

menu in Stock  

  

Note: Gross Profit % =   Profit $  /  Sales $ x 100 

Cost of Goods % =   Actual Cost of Sales $  /  Sales $ x 100 

Note: All sales including Internal Sales are included in this value.  Please refer to the document on the 

Revenue Breakdown Report for more information as to how & why internal sales values are 

handled. 

Note:  The Discrepancy and Wastage values displayed here are already included in the closing value.   

They are displayed purely for reference to highlight where any large discrepancies or wastage 

have impacted on the closing value or GP %.    
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 GROSS PROFIT % = Profit $ / Sales $ x 100 

 

 GROSS PROFIT % MIX = the percentage of total Gross Profit per Stock Group 

 

 

WHAT IS THE COST OF GOODS USEFUL FOR? 
 

 Determining the actual gross profit on individual stock lines and stock groups 

 

 Determining the opening & closing values for a given period 

 

 Determining the total purchases for given period 

 

 Determining the total value sold for a given period 

 

 Determining cost of sales 

 

 Detailing the stock discrepancies and wastage for a given period 

 

 Highlighting excess stock levels based on closing stock and sales values 

 

 

WHEN SHOULD COST OF GOODS REPORT BE USED? 
 

H&L recommend printing the Cost of Goods Report as part of the End of Week and the End of Month 

Processes 

 

By reviewing the Cost of Goods on a weekly basis, stock problems can be quickly identified and resolved 

instead of discovering them at the end of the month when it may be too late. 

 

Use the Cost of Goods to highlight negative stock levels in the various stock groups.   

 

 

Reminder:  If the report is filtered to display COG instead of GP, both the GP% and GP% Mix fields will 

be displayed as COG % and COG % Mix on the report header. 


